Institute Administration Module for Colleges

Visit https://www.onos.gov.in/ums/index for Institute Admin Login and update institute

details, creating user account of students and faculty members.
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Enter the Librarian/Nodal Officer’s email (username) & password and captcha for Institute
Admin Login. Click on Sign in.

'ONOS

One Nation One Subscription

Institute Admin Login

* Required fields

Enter Registered Email address *

roma@inflibnetacin

+ =
12+ 5
Refresh CAPTCHA
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Forgot Password?

The Librarian/Nodal Officer can see the institute details and edit the institute details, Library
Contact Details and Technical Person Details on Dashboard.


https://www.onos.gov.in/ums/index

Institute Administration Panel

A Dashboard

Dashboard

8g Change Password Institute Details

© Sign out
ONOS Headquarter

B Website:
5 AISHE Code: ONOS

Upload Authorization Letter

pload Authorization Letter

Library Contact Details

©Dr. Roma Asnani

@ Address: INFLIBNET Centre, Infocit

Technical Person Details s

© . ONOS INFLIBNET
EDesignation:
WEmait: <uppor

The Librarian/Nodal Officer can edit address, City, Pin code and Website only. Click on Save.

Update Institute Details

Institute Name

OMNOS Headquarter
Address

INFLIBNET Centre, Infocity
State

Gujarat

AISHE Code

OMNOS-1

City
Gandhinagar
Pincode

382007

District

GSandhinagar

Website

https://inflibnet.ac.in/

Coiome J oove |

The Librarian/Nodal Officer can edit all the required Librarian’s details. Click on Save.

Update Librarian Details
Prefix
Dir.

Designation

STO (LS)

Phone

079-23268244

First Name

Roma

Email

roma@inflibnet.ac.in

Last Name

Asnani

mMobile

7923268244

e




The Librarian/Nodal Officer can edit all the required Technical Contact Person’s details.
Click on Save.

Update Technical Details

Prefix First Name Last Name

M. OMNOS INFLIBMNET

Designation Email Mobile

Technical support@onos.gov.in 7923268244

Land Line

07923268244

The Authorization letter is mandatory to upload in Institute Administration Panel. The sample
letter is available (Prescribed format of Authorization Letter (in .DOCX format) [Only for

Colleges]) at https://onos.gov.in/download.

The Librarian/Nodal Officer needs to prepare an authorization letter on the College
Letterhead with the Principal’s stamp and signature, upload the letter in PDF format and
Click on Save.

Institute Administration Panel

A Doshboard Dashboard
Po Change Password Institute Details 4
(% Sign out

ONOS Headquarter

® Address: INFLIBNET Centre, Infocity, Gandhinagar, Gandhinagar, 2007

B Website: https:/infl N

BB AISHE Code: ONOS-1

Upload Authorization Letter B Download Authorization Letter Template (docx forma
Upload Authorization Letter

Choose file  AuthLetter.pdf
Library Contact Details (7] Technical Person Details (/]
@Dr. Roma Asnani © . ONOS INFLIBNET

The ONOS Team will verify the authorization letter and send the confirmation email on
registered Email.


https://onos.gov.in/public/docs/AuthLetter.docx
https://onos.gov.in/public/docs/AuthLetter.docx
https://onos.gov.in/download

’g ONOS Institute Administration Panel

One Nation One Subscription

# Dashboard Dashboard
9% Change Password Institute Details ’
[ Sign out

ONOS Headquarter

@ Address: INFLIBNET Centre, Infocity, Gandhinagar, Gandhinagar, Gujarat - 382007

B Website: 11ps//inflibneta

B AISHE Code: ONOS-1

Authorization Letter Uploaded

ONOS Team will verify your authorization letter and send confirmation email over your registered email Id within 2-3 working days.

View Authorization Letter

Please write us support{atjonos[dot]gov|dot]in, for any further assistance
Library Contact Details 4 Technical Person Details /
@Dr. Roma Asnani © . ONOS INFLIBNET
B Designation: S) EiDesignation:

SEmail: 5 vin

BMobi
X, Phone: 0 Phone: 0792

After the verification, the Librarian/Nodal Officer can create the username and password for
faculty members and students individual or in bulk user.

How to create individual username and password for Faculty Members and Students?

Click on User details. The Librarian/Nodal Officer can create the individual username and
password for faculty members and students by clicking on Add New User.

g 0, [ 1] Institute Administration Panel
N One Nation One Subscription
A Dashboard Dashboard
4% User Details
& Import Bulk Users Institute Details Z AllUsers Active Users
& Actvate Users ONOS Headquarter 1 1
O Seif Registered Users # Address: INFL nfocity, Gandhinagr, Gandhinagar, Gujarat - 362007
Website:
B AISHE Code: Expired Users Pending Users
8 Change Password 0
[ Sign out
Library Contact Details 7] Technical Person Details (7]
© Dr. Roma Asnani @ . ONOS INFLIBNET
B Designation: 570 (15) BB Designation: -
& Email: roma@infi




Institute Administration Panel

# Dashboard User Details
! User Details
T

A& Import Bulk Users
& Activate Users 1 1 0
0 sef Registered Users

Total Users
8 Change Password
[ Sign out L

Export
& MName 1D Card No APAARID Course/Dept Email
Dr. Roma Asnani roma@inflibnetacin
Showing 1 to 1 of 1 entries

: & Add New User
rch X

Mebile Validity Status

User Type Action

T923268244 Staff

Fillin the Individual new user details i.e. name, student id, course, user type, email, mobile

number and validity. Click on Save.

Add New User Details

Institute ID/Student 1D =

1001

User Type ™
Student
walidity =

12/21,/2025

First Name =

Hasti
APAAR ID
optional
Email Address (Username) ™

~ ess.padt@inflibnet.ac.in

Last Name

mA

Course/Department ¥

Library

Mobile *

FO23268243 =

=3 e

Click on Ok. The system will send the activation link on the user’s email. It may take 1-2
hours to receive the link into a user’s email.

Saved

User details has been saved successfully. Activation Email
will be sent to user within 1-2 hrs.




A User will get the URL for activation along with username and password and needs to click
on URL.

To

Ms. Hasti M

ONOS Headquarter
Gandhinagar - Gujarat.

This is an auto-generated email. Please DO NOT REPLY.

Dear User,

Please find below the usemame and password for accessing e-Journals subscribed under One Nation One Subscription (ONOS), Govt. of India. You can login through ONOS Website at htgs-/www.onos.govin

The Credential has been sent on behalf of your college (ONOS Headquarter)

ONOS User Login Details

URL: htips-/fonos.gov.infums/user-activate

Usemame: ess.pad@inflibnet ac.in
Password: £74063 (One Time Password)

You need to acfivaie your username using the OTP and set your desired password using https:/fonos. gov infums/user-acivaie.

Important Note: Please do not share ihe usemame and password with anyone. You will be responsible, if any violation is reported during the access period. Access fo ONOS will be stopped if found violating fhe access ferms.

You may contact at roma@infibnet.ac.in (Or. Roma Asnani) for further any assistance.

A User needs to enter email, OTP, New Password, Confirm Password and Captcha. Click on
Active your Account. After the activation, A user can access the e-resources with username
and password from ONOS Website.

@ Skip to Main Content | @ Skip to Navigation | 4. Screen Reader Access @ Downloads | @FAQs | == ContactUs
# ONOS Fesfeta @
‘= One Nation One Subscription —_— mﬂ' ——

# Home © About ~ M Member Institutions & Publishers +) How to Join? © How to Access? ¢+ Register ~ © Login ~ <, Search & Browse ® Notices

M / Activate User Account

Activate User Account

* Required fields
Email * OTP Received in Email*

esspad@inflibnetacin  eeeees

New Password * Confirm Password*®

16 + 6 =

Refresh CAPTCHA

22

Activate Your Account




How to create username and password for Faculty Members and Students in Bulk

users?

Click on Import Bulk Users. The Librarian/Nodal Officer needs to download prescribed
excel format and prepare a users’ list accordingly then upload the list in the mentioned box.

It can be uploaded 50-50 users in bulk at a time afterward there is no bound in numbers to
upload the bulk users.

Institute Administration Panel

& Dashboard Users Bulk Upload
222 User Details
@ Note: Login details will be sent on e-mail address of user. Please e-mail address is correct and valid.
g
&+ Import Bulk Users
2. Activate Users Prepare your list of users in tife Bibulk users template (xlsx formatfprovided and copy & paste the details of maximum 50 users at a time

in the box below: =

Self Registered

Users Prepare your list of users in the excel template provided and copy and paste here the details of maximum 50 users at a time
%5 Change Password o .
t sign out Copy and paste here the user details created in Excel

°o®

Prepare a users’ list in prescribed excel format and upload the list in the mentioned box.

A B C D E F G H | | ]
1| Prefix [Mr./Ms./Mrs./0r,/Prof.] First Name Last Name IDCardNo | APAARID Email Mobile  |Course/Department| User Type [Student/Facufty/Staff] | Validity [mmjddfyyyy]
2 M. Pallah Pradhan 1002 1|pallabinflibnet.ac.n 793268251 Library Science | Staff 12/31/2025
3 M Raja v 1003 2| rzja@inflibnet.ac.in 7913268325| Computer Science |Staff 12/31/2005
410, Surbhi . 1005 3|surbhi@inflibnet.acin 791326823 Library Science | Staff 12/31/2005
5 M. Mohit Kumar 1004 4| mohit@inflibnet.acin 7923268283| Computer Science |Staff 12/31/2005
6 M. Dharmesh Shah 1006 5|dasheh@inflibnet. ac.in T923268284) Computer Science |Staff 12/31/2025

The Valid records will be inserted here, and the message will be showing as ‘Data Validation
Completed’. Click on Ok button for the further process.

Data Validation Completed

5 valid users and 0 invalid u:




Click on Save bulk User Details.

Institute Administration Panel

& Dashboard Users Bulk Upload

g2 User Details
@ Note: Login details will be sent on e-mail address of user. Please ensure the e-mail address is correct and valid.
&+ Import Bulk Users

& Activate Users Expait Search:
Self Registered U:

(el s Prefix  *  First Name Last Name ID Card No APAAR ID Email Mobile Course/Dept User Type Validity
i Surbhi . 1005 3 surbhi@inflibnet.acin 7923268232 Library Science Staff 2025-12-31

g Change Password
M Pallab Pradhan 1002 1 pallab@inflibnetacin 7923268251 Library Science staff 2025-12-31

[ Sign out
M. Raja v 1003 2 raja@inflibnet.ac.in 7923268325  Computer Science Staff 2025-12-31
M1 Mohit Kumar 1004 4 mohit@infibnetacin 7921268281 Computer Science Staff 2025-12-31
M, Dharmesh Shah 1006 5 dashah@inflibnetacin 7923268284 Computer Science staff 2025-12-31

Showing 1 to 5 of 5 entries Previous 1 Next

If any invalid field (i.e. Prefix, First Name. Last Name, ID card No., APAAR ID, Email, Mobile,

Course/Dept., User Type and Validity) details have been uploaded then it will be shown as
an Invalid Fields. The valid details of users will get Saved and the records will be showing in

the Activate users automatically.

Saved

User(s) details saved successfully.

The Librarian/Nodal Officer needs to send an activation link via email to individual user by
clicking on activate symbol k2 . Also, he/she can delete the record by clicking on the delete
symbolu.

The Librarian/Nodal Officer can send an activation link to 100 users in a day (the system
is sending activation link to remaining new uploaded users in limit (100 users)
automatically in the midnight).



g ONOS ) Institute Administration Panel

# Dashboard Activate Bulk USerS

2a2 User Details

2+ Import Bulk Users

2 Activate Users Exp . . . . Sear
e l Click here to send activation link l e
© self Registered Users  Nome DCardNo  APAAI i serTvpe . Course/Degt j Validity Actvate  Delete

Zl M. Pallab Pradhan 1002 1 pallab@inflibnet.acin Staff Library Science 7923268251

By Change Password

{3 Sign out J  MrRajaV 1003 r3ja@inflibnetacin Staff Computer Science 7923268325

O Dr.Surbhi. 1005 3 surbhi@inflibnetacin Staff Library Science 7923268232 2025-12-31

Mr. Dharmesh Shah 1006 5 dashah@inflibnetac.in Staff Computer Science 7923268284 2025-12-31

T Mr. Mohit Kumar 1004 4 mohit@inflionetacin Staff Computer Science 7923268283 2025-12-31 n ﬂ
>
1

Showing 10 5 of 5 entries Click here to delete the record

The system will send OTP to users via email. The message will be shown as OTP Sent to the
user.

The System will send an email with OTP (One time Password) and activation link to user.
Users must activate the account by clicking on URL which they will be receiving in their
respective emails.

This is an auto-generated email. Please DO NOT REPLY.

Dear User,

Please find below the username and password for accessing e-Joumnals subscribed under One Nation One Subscription (ONOS), Govt. of India. You can login through ONOS Website at htips-//www.onos.gov.in

The Credential has been sent on behalf of your college (ONOS Headquarter).

ONOS User Login Details

URL: https-//onos gov.infums/user-activate

Click here to activate the Username
Usemame: surbhi@inflibnet ac in /

Password: 689540

You need to activate your username using the OTP and set your desired password using https://onos.govin/ums/user-activate

Important Note: Please do not share the usemame and password with anyone. You will be responsible, if any violation is reported during the access period. Access to ONOS will be stopped if found violating the access terms

You may contact at oma@inflibnet ac in (Dr. Roma Asnani) for further any assistance.
With regards,

ONOS Team
INFLIBNET Centre

After Clicking on Activation link, user needs to enter the Username, OTP Receive in Email
and set the desired Password and click on Activate Your Account.
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Activate User Account

Activate Your Account

After completing the user activation process, the Status will be displayed as Active in the
User Details list. A user can access the ONOS e-resources with a username and new
password.

Institute Administration Panel

& Dashboard User Details

3s% User Details

A&+ Import Bulk Users = m m m
& Activate Users 6 5 0 0

© Self Registered Users

Total Users
®g Change Password

o - select A | B Extend Validity || W Delete 2+ Add New User

Export Search:| surbhi
4 Name ID Card No APAAR ID Course/Dept Email Mobile User Type Validity Status Action
O Dr.Surbhi. 1005 3 Library Science surbhi@inflibnetacin 7923268232 Saff w5123 Oy [®]

Showing 1 to 1 of 1 entries Previous | 1 | Next

How to do Self Registration?

Visit the ONOS website (https://onos.gov.in/) and click on Register and User Registration.

# ONOS ReRr@u
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Q Search & Browse | Notices
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¥ Institute Registration
OrR
o
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The institute details are given in the drop down. Users need to select the State and the

# Home @ About ~ @ Member Institutions & Publishers  +) How to Join? A+ Register ~

G2 2Q98IQ

Institute Name by entering respective state and institute name.
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M / User Registration

User Registration

Institute Details

* Required fields
State = Institute Name =

Gujarat -

| ONOS Headquarter

B8O + 2 =
30 -

Refresh CAPTCHA

39

Fill all the mandatory Users Details with valid email and click on get OTP over Email.

OTP Sent

OTP has bean sent over registerd emaillll

Enter the OTP received in email. Tick on the certification, enter the captcha and click on the
Register.

User Registration

Institute Details
* Required fields
State - institute rMarme -

Gujarat OMNOS Headquarter

User Details

Prafix - First Mame Last Name Employes/Student ID Card No * APAAR 1D Course/Department *
o Roma Aznani 102 optional Library Science
User Type - nobile - Email (Username) - Enter GTe-
starr - 7o232068244 romayogimgmail.com s137ez [ comnem ore |
o:se

B3 This is to certify that | am authorized person to submit the required details for the above institute. In case of any dispute, | will be solely responsible for the same.

B’ + S5S=
refrash CasTeria

=23

Registration

Thank you for registering to the OMNOS Portal for
accessing journals. You will get the updates once it is
approved by wyour institute Administrator.




The Librarian/Nodal Officer needs to verify the user’s details and send an activation link via
email to individual user by clicking on activate symbol L2l . Also, can delete the record if the

user is not belonging to the respective institute by clicking on the delete symbol 0.

Institute Administration Panel

# Dusbord Self Registered Users
8 User Details o
& Import Bulk Users Dok ‘E
& hctvate Users m Search: 1o
0 el Regstee Uers L Name ID Card No APAARID Email UserType  Course/Dept Mobile Validity  Activate
O Dr.Roma Asnani 102 romayogi@gmail.com Staff Library Science 923268244
8 Change Password
[ Sign out Showing 1 to 1 of 1 entries (filtered from 4 total entries) Frevious

Delete

1| Next

The system will send the activation link with OTP on the user’s email.

OTP Sent

OTP has been sent over User Email ID successfully!!

A User will get the URL for activation along with username and password and needs to click

on URL.

ONOS User Login Details for romayogi@gmail.com Inbox x

ONOS-NoReply <noresly_bulk@enos govins
tome ~

This is an auto-generated email. Please DO NOT REPLY.

Dear User,

Please find below the username and password for accessing e-Joumnals subscribed under One Nation One Subscription (ONOS), Govt. of India. You can login through ONOS Website at hitps//www onos govin

The Credential has been sent on behalf of your college (ONOS Headquarter).

ONOS User Login Details

URL: hitps: /v onos.gov.in ctivate

Username: romayogi@gmail com
Password: 565173

“You need to activate your usemame using the OTF and set your desired password using hitps #/onos gov.in/ums/user-activate.

Important Note: Please do not share the username and password with anyone. You will be responsible, if any violation i reported during the access period. Access to ONOS will be stopped if found violating the access terms

You may contact at i acin (Dr. Roma further any assis




A User needs to enter email, OTP, New Password, Confirm Password and Captcha. Click on
Active your Account. After the activation, A user can access the e-resources with username
and password from ONOS Website.

Activate User Account

* Required fields
Ermail * OTP Received in Email™

romayogi@gmaill.com = =sss=s

Mew Password * Confirm Password™

29+ 4

Refresh CAPTCHA

o}

33

Activate Your Account

How to know User Account has already existed?

The Librarian/Nodal Officer has sent an activation link to all users and if any user is already
associated with another Institute, then the system will be displayed a message as Already
Exist!

Already Exist!

User Account is already exists!

How to delete the user details in Activate Bulk Users and User Details?

The Librarian/Nodal Officer can delete the record by clicking on the delete symbol 0. Click
on Yes, Delete it! and OK. The User details will be deleted permanently from Activate Bulk
Users.



Are you sure?

You will not be able to recover this user details

Deleted

User Details has been deleted successfully!!!

The Librarian/Nodal Officer can delete the user details by selecting the Particular User OR
Click on Select All. Click on the Delete Button OR Delete Symbol a

Are you sure?

You will not be able to recover this user details

Yes, delete it!

How to extend the validity of Expired Users?

The Librarian/Nodal Officer can extend the validity of the Expired Users. Select the
Particular user OR Select All.



User Details

[ masuen ] asom wen) 0 e v
6 1 4 1 0

Expired Users
e e || i wots || Wowen [ soi er e |
gt Seanch
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e, b, L i Ubrpry Someoe surbhleilibret e b PR E LR Sanl 5350010 = P
M. Fallab Fradnan 1002 1 Library Scunce palab@mflinstacn TRIIAIN st 2025.01.10 [ e ] A0
M. Dharmish Shah 1005 5 oMt Seena dahan G nibratan TIZ3REHZE suft 20250110 s W

Srowing 1 oo 4 of 4 antries

Click on the Extend Validity. The system will ask for the validity Extension. Click on Yes,
Extend It!

Validity Extension

# b exbend walldity of sehected wsen?

Select the date from the dropdown calendar Menu. Click on Save.

Extend Validity for Selected Users




Click on Ok. The validity will be extended and updated till the selected period.

Validity Updated

Vakdty ol seletted ubers i been updated
sucoesshullyll!

The system will update the user’s validity and show as active users in user details.

User Details
- o e = [
6 5 0 1 0
Active Users
| O Seloct A1l || B Extend vaidity || I Dedete ml
(= Searcn
4 Mame 10 Caed Mo APAARID Coursa/Dept mal Molbiie Whie Type Valldity Satus Action
D Boma snani roma@idibneta.n THI2ERIM Stat = [#]
Bés. Hanti b 100 Libmary Sriemce e @inflitinetac in M Studert| 2025-42-1 [ e ] 0
D+ Surbhi . 1005 3 Liseary Seigace surhig ekt s X2 L] W2542-1 [ e ] £ L]
M. Pallat Pradhan ooz 1 Lineany SCin palab@anibneiacin TaI268251 St 2025211 ﬂ F -ﬂ
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